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TRANSFERABLE 
SKILLS

Unit 2 Learning Activities



Your skills

TRANSFERABLE SKILLS

In the chat, write your initial response to the following question: 

How has a previous interest or hobby of yours influenced 

and enhanced the skill set you use in your current job?



Skills are often job-agnostic 

(meaning not tied to a specific 

job); rather, are strengths you 

pick up and can apply elsewhere





Which skills might Miguel 
have that would be 
transferable to the new 
position of inventory control 
manager? (Select all that 
apply.)

● Training Others
● Delegating
● Taking Inventory
● Coordinating Groups
● Organizing Others
● Evaluating Performance
● Problem Solving
● Works well with others
● Decision Making
● Presentation Skills
● Handling Difficult 

Situations
● Running Meetings
● Empowering Others
● Programming
● Budgeting



Which skills might Miguel have 
that would be transferable to 
the new position of inventory 
control manager? (Select all 
that apply.)
Transferable: 
● Delegating
● Taking Inventory
● Coordinating Groups
● Organizing Others
● Problem Solving
● Works well with others
● Decision Making
● Presentation Skills
● Handling Difficult 

Situations
● Running Meetings
● Empowering Others
● Programming

Non-Transferable:
● Training Others
● Evaluating Performance
● Budgeting



When applying for the new 
job, Manuel wants to include 
the fact that he took over for 
his boss, who was 
unexpectedly out of the 
office for a few weeks, and 
was commended for his 
performance. Where should 
he ideally mention this? 
(Select all that apply.)

a) LinkedIn Profile
b) Initial Interview
c) In his cover letter
d) In his resume
e) Initial Phone 

Conversation with a 
Recruiter



When applying for the new 
job, Manuel wants to include 
the fact that he took over for 
his boss, who was 
unexpectedly out of the office 
for a few weeks, and was 
commended for his 
performance. Where should 
he ideally mention this? 
(Select all that apply.)

a) LinkedIn Profile
b) Initial Interview ✓
c) In his cover letter ✓
d) In his resume ✓
e) Initial Phone 

Conversation with a 
Recruiter

Note: This can be sensitives 
as to why your boss is out, so 
try to maintain confidentiality, 
while also claiming the work 
you did do



BLS DATA -
THINGS TO 
LOOK FOR

Unit 2 Assignment



Your dream job

BLS DATA

In the chat, write your initial response to the following 
question: 

Write

Take a few moments to write down your dream job, which may 
include salary, minimum education required, job growth, etc. 

Take

You do not need to have a title if you are unsure right now; 
rather, you can focus on the tasks you want to do in the future. 

Focus on



Assignment Prep
Unit 2 Assignment



U.S. Bureau of Labor Statistics

Go to: https://www.bls.gov/ 

BLS DATA

https://www.bls.gov/


U.S. Bureau of Labor Statistics

Click on Publications > Occupational Outlook Handbook

BLS DATA



Occupational Outlook Handbook

Here are some key points you can use for a slide on why someone would use the BLS Occupational Outlook Handbook:

● Comprehensive Career Information: Provides detailed information on hundreds of occupations, including job duties, work 

environment, and required education and training.

● Job Outlook Predictions: Offers reliable projections on employment growth or decline for the next 10 years, helping users 

understand future job demand.

● Salary Data: Includes up-to-date salary ranges for various professions, enabling comparison across industries and regions.

● Career Planning: Assists individuals in making informed decisions about their career path, educational investment, and long-

term goals.

● Insight for Educators & Advisors: Useful for career counselors, educators, and academic advisors when guiding students 

or clients on career options.

● Regional Job Market Trends: Provides insight into employment opportunities and wages across different geographic areas.

● Industry Comparisons: Allows users to compare job prospects and requirements between different fields and industries.

These points emphasize the handbook’s value in career research and planning.

BLS DATA



Occupational Outlook Handbook

BLS DATA

Additional 
Filters



Searching

BLS DATA

Using your mouse, 
hover over the 
search field



Searching

BLS DATA

If you have an 
idea of your 
dream career 
title place it in 
the search bar



Searching

BLS DATA

Using your mouse, 
hover over the most 
relevant occupation. 

Using the pen tool, 
highlight two more 
occupations you see 
from the search results 
page. 



Searching

BLS DATA

SUMMARY Tab:
Using your mouse, hover 
over the median pay. 

What was the number of 
jobs in 2023?

Are jobs expected to 
increase, decrease, or 
remain the same over the 
next decade? 



Searching

BLS DATA

WHAT THEY DO Tab:
What are all tasks that a DJ 
may do?

Assignment Application: 
You will need to justify why 
you chose the job titles you 
selected.



Searching

BLS DATA

WORK ENVIRONMENT Tab:
Using your mouse, hover the 
correct answer: 

Do DJs typically work a 9a-
5p work schedule Monday-
Friday?

Assignment Application: 
You will need to justify why 
you want to work as a 
specific role and this may 
help your justification.



Searching

BLS DATA

HOW TO BECOME ONE Tab:
Using your mouse, hover the 
skills needed to be a DJ.

Assignment Application: 
You will need to identify 3 
for your assignment. 



Searching

BLS DATA

Using your mouse, hover 
over a similar job that has a 
median pay of $82k. 

Assignment Application: 
You will need to find similar 
jobs for your paper. 



Reminder: 

You are required to cite the BLS 

site (both in-text and as a 

reference) to receive full credit 

on this assignment. Be sure to 

review the Academic Writer for 

APA formatting.

https://library.purdueglobal.edu/library/apa


For next 
seminar

LOOKING AHEAD



Seminar 3

Click on the Testout/LabSim module in the course and ensure you can access “0.1 - How to Use 
the Course” material: 

LOOKING AHEAD



THANK YOU

▪ Questions? Please contact me:

▪ betsy.mccall@purdueglobal.edu
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